


 

Service Requests 
 
Service Requests are required to arrange for services not included in Basic Services. The 
cost of these services wil l be charged to the department reques



 

Repair of Equipment and Requests for Service Requires: 
 

�x Submitting a Service Request to Facili ties Management. 
 

�x Departments may request a cost estimate and an estimate of time for completion of 
the service by indicating the need for this information. 

 

�x If  the service wil l be completed by Facili ties Management they wil l assume 
overall responsibili ty for completing the service. This includes arranging any 
required bids through the Purchasing Departm



Utility Outages 
 
When it is necessary to upgrade, modify, or repair equip


